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How to request Pathway Changes in JFR 
https://jfr.uams.edu 

 
 
 
 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

APPOINTMENT ACTIONS 
 

An Appointment Action is a change to a CURRENT faculty appointment. 
An appointment action can be any of the following:  
 

• Percent Time Change 
• Secondary Appointment 
• Promotion from Instructor to Assistant Professor 

---Promotion requests for advanced rank go through the annual Promotion and 
Tenure Retreat that is held in late Fall. 

• Separation Action 
---(which are terminations or voluntary resignations) 

• Tenure Track Change 
 
Appointment Actions like the ones listed below are processed differently 
because these faculty members are NOT paid by the College of Medicine 
and a Financial Business Plan is not required. These are:  
 

• Locum  
(Contract) 

• Adjunct Appointment 
• Academic Only Appointment  

(faculty member is paid by ACH, ASH, CAVHS and NCTR) 
• Regional Programs Appointment 
• NW Campus Appointments  

(Paid and Adjunct) 
 
 

QUESTIONS? 
CONTACT US! 

 
If you have any questions, please contact the 
Faculty Affairs Office at (501)526-5090 

https://jfr.uams.edu/
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Requesting a Pathway Change 
 

1. Click on “Appt. Actions” 
 

 
 

2. Click ‘New Appointment Action’ 
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3. Choose “Tenure Track Change” for the Appointment Action. 

 
4. Select faculty member. (If your faculty member isn’t listed contact 

the Faculty Center @ 501-526-5090) 
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5. Now: 
a. Choose new pathway 
b. Input effective start date for the new pathway change 
c. Fill out all other fields (If Applicable) 
d. Click “Save” 
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6. Review the REQUIRED DOCUMENTS listings as well as the 
DOCUMENT TEMPLATES section for documents required to 
approve your request.  

 

 
 

7. Use the “Upload Document Form” section to upload all appropriate 
documents. 

 

 
 
When uploading documents be sure to select the right document type 
before submitting your pathway request. 
 

1. Tenure Track Change Letter     – select “Tenure Track Change Letter” 
2. Letter from the Department Chair to the Dean  – select “Letter from Department Chair” 
3. Faculty member’s Curriculum Vitae    – select “CV” 
4. Pathway Change Request     – select “Pathway Change Request” 
5. Letter to P&T       – select “Letter to P&T” 
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Once all of the documentation has been uploaded click “submit” for 
your request to go through the approval process. 
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Appointment Action Workflow 

Once submitted your request will go through the approval process. The 
complete workflow of the approval process and the responsible party is 
listed below: 
 

Workflow      Responsible Party 

Save       - Dept. Admin (You) 
Submit      - Dept. Admin (You) 
Faculty Affairs Office   - Faculty Affairs Office 
Pending Committee Review  - Dean’s Office 
Approved     - REQUEST COMPLETE 
 

QUESTIONS? 
CONTACT US! 

 
If you have any questions, please contact the 
Faculty Affairs Office at (501)526-5090 


